Avit= T
ACADEMY

Standard Operating Procedures
&

Use Agreement

AeroTrek Flight Academy LLC
dba Avit Flight Academy
840 Airport Drive, Wadsworth, OH 44281

330-335-1257 info@flyavit.com




1. STUDENT PILOT REQUIREMENTS .......cooiiiiiiii i e 3
2.  CURRENCY REQUIREMENTS ........ooiiiiiitiiiiiii it e bbb bbb 3
3. AIRCRAFT OPERATIONS ..ottt e e e b st e s s b e s s eb e s s e e s b e e sbes 4
4. PREPAYMENT POLICY FOR FLIGHTS SCHEDULED OVER 4 HOURS..............ccccoiiiiiiiiiiiiiin e 6
5.  AIRCRAFT AND PILOT CHECKOUT PROCEDURES ..........cccoiiiiiiiiiiiiiii it 7
6. AIRCRAFT MAKE/MODEL MINIMUM REQUIREIMENTS ......c.ocoiuiiiiriiiinieieeteeste ettt es s sn e sne e 8
7. WEATHER MINIMUMS........coiiiiiiiii et sb bbb e s b e e sba s sbaees 8
8. SCHEDULING AIRCRAFT ..ottt e s s b s s s st s e e s b e b e e s e e s st e e s ebe e 9
9.  EMERGENCIES AND ACCIDENTS .......ooiiiiiiiiiii et b s sa e sa b e s b e b ae s sab e e enbe s eans 9
10. TRANSIENT MAINTENANCE POLICY ......ooiiiiiiiiiiiiii e 10
11. NOTICE OF INSURANCE COVERAGE ..........cooiiiiiiiiiiii st e b s 10
12, BILLING AND PAYMENT POLICIES .........cocoviiiiiiiiiiiiii s bbb s 11
APPENDIX A: PORTAGE COUNTY AIRPORT (POV) OPERATING PROCEDURES .............ccoooeruiiiiniiiiiicie et 12

2

Revision 1.7 | 9/23/2025



1. STUDENT PILOT REQUIREMENTS

Student Pilot scheduling is to be done only under the supervision of a flight instructor, employed by, or acting
on behalf of Avit Flight Academy.

Each solo flight by a student pilot must be directly supervised by an Avit Flight Academy flight instructor,
employed by or acting on behalf of Avit Flight Academy.

Each solo cross-country flight must be approved in writing in the student’s logbook and in the pilot’s possession
during all cross-country flights.

All private pilot students will make full stops and taxi back during solo practice unless touch and go landings
have been approved by an Avit Flight Academy instructor.

2. CURRENCY REQUIREMENTS

Note: The following recency of experience requirements do not apply to flights with an Avit Flight Instructor
acting as Pilot in Command (“PIC”).

During the aircraft checkout process, pilots must self-certify that they meet the recent flight experience
requirements of the Avit Flight Academy Policy Manual. The requirements are outlined below:

e Students and pilots who have not flown with Avit for a period of over 90 days will be required to conduct
another checkout flight. Accounts with no activity for more than 90 days will be locked.

e For flights carrying passengers, the pilot must be in compliance with the requirements of 14 CFR 61.56
(flight review) and 14 CFR 61.57(a) or (b), as appropriate (three takeoffs and landings in category and
class, at night if applicable).

e For flights not carrying passengers, the pilot must be in compliance with the requirements of 14 CFR
61.56 (flight review). Additionally, that pilot must have logged at least one hour in any aircraft in the
preceding 90 days.

e For any flight which will operate under instrument flight rules, the pilot must additionally be in
compliance with 14 CFR 61.57(c).

e For any flight, by performing the aircraft checkout, the pilot is certifying that he or she is both legally
current, in compliance with the requirements listed above, any other applicable regulations, and is
proficient to safely act as PIC on the proposed flight.

It is vital that pilots are proficient to safely operate the aircraft. Although pilots self-certify that they meet the
above requirements during the aircraft checkout process, staff members of Avit Flight Academy may take the
following actions when they believe it is appropriate:

= Require the pilot to produce his or her logbook to document compliance with the above requirements.

= Discuss the recency of experience with the pilot prior to flight.

= At the sole discretion of Avit Flight Academy, any pilot may be required to fly with an Avit Flight Academy
instructor to verify proficiency prior to any flight.
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3. AIRCRAFT OPERATIONS

1. Compliance and General Operating Guidelines

All aircraft operations shall be conducted in accordance with the appropriate manufacturer’s guidance
whether that be in the form of a Pilots Operating Handbook (“POH”) or Airplane Flight Manual (“AFM”).
Regardless, all operations shall be conducted in accordance with applicable Federal regulations.

Pilots shall observe all Federal, State and Local flight rules. All violations will be dealt with by the appropriate
governing authorities and will be cause for automatic termination of aircraft use privileges, pending further
action.

No aircraft shall be used to transport any illegal materials or substances. No aircraft shall be used for any
unapproved Commercial Operations.

2. Pilot Requirements and Documentation

Pilots must hold a valid and current pilot certificate with appropriate ratings. Pilots are responsible for
maintaining current documents with Avit Flight Academy. This shall include scans of:

e Passport or Birth Certificate

e Current Medical Certificate

e Pilot Certificate

e Driver’s License

e Required Flight Reviews and Pilot Currency

3. Flight Planning and Scheduling

For all flights more than fifty (50) nautical miles in one direction, Pilot shall note destination in the schedule.
No training flights shall be conducted without the knowledge and approval of his or her flight instructor.

Appropriate charts and equipment shall accompany pilots during all flight operations.
4. Aircraft Usage Policies

All flight operations must comply with 14 CFR 91.205, 91.207, 91.213 and other applicable Subpart C
requirements.

Smoking, eating food, and drinking any beverages other than water is prohibited in Avit aircraft.
Checklists shall be used for all phases of flight.

The pilot will operate the aircraft from the left seat, act as Pilot in Command, and be responsible for the
aircraft and its operation at all times. Operations from the right seat may be conducted with instructor
approval.
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Pilots shall not allow anyone else to operate the aircraft.

Dual instruction may not be logged in any Avit Flight Academy aircraft unless the instructor is an employee of
Avit Flight Academy.

Formation flying is permitted with an Avit Flight Academy instructor onboard provided the pilots in command
comply with applicable regulations.

All aircraft must be operated on hard surfaced, public use airports with services available and a runway that
meets the performance requirements of the aircraft. Other than hard surfaced airports (grass) are restricted
to dual flights only.

Use care when opening aircraft doors with heavy tail winds. This may damage the door hinges.
5. Fueling Procedures

Aircraft that are rented at a wet rate are fueled prior to flight, not after flight. Aircraft that are rented at a dry
rate are fueled to the proper indication after each flight.

e Fueling aircraft with a WET rate should be done with the fuel card of that aircraft.

e Fueling aircraft with a DRY rate can be done using a personal credit card or individual fuel card.
Failure to fuel properly may result in a S50 refueling charge plus the cost of the fuel.
6. Post-Flight Responsibilities

Pilots shall record the Hobbs and Tach times at the beginning and end of each aircraft operation. If any
discrepancy appears, it must be reported prior to the flight. After a flight, any Hobbs number not squarely
resting on a number should be rounded up to the nearest tenth.

Pilots are responsible for shutting down and securing the aircraft, including:
¢ Installing the control lock
e Tying down all three tie-down points
¢ Inserting cowling plugs if provided
e Applying pitot tube covers, window shades, and canopy covers (if applicable)
e Locking all aircraft doors
e Returning the aircraft bag and keys to the office

Pilots are responsible for damage to the aircraft caused by leaving an aircraft unsecured.

Aircraft that are parked in hangars are to be placed in the appropriate spot. Confirmation of clearances
between the aircraft and hangar doors must be confirmed before leaving the aircraft.

Students and renters are not allowed to move hangared aircraft unless they have received training on proper
handling techniques from an authorized instructor.
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7. Aircraft Discrepancies and Squawk Reporting

All aircraft discrepancies shall be reported immediately to Avit Flight Academy. Pilots shall not depart with an
aircraft if airworthiness is in question.

Aircraft shall not be operated unless discrepancies have been repaired or properly deferred and documented
in accordance with FAA regulations.

Discrepancies can be noted in Paperless 141 as a “Squawk.” When filing a squawk, pilots should include their
phone number and as much information as possible related to the discrepancy.

8. Substance Use Policy

In addition to the requirements set forth in the Federal Aviation Regulations, Renter pilots shall not operate
the aircraft for a period of at least 12 hours after using intoxicating substances such as liquor, drugs (both
prescription and over the counter), tranquilizers, or sleeping aids that alter their abilities to operate the
aircraft safely.

9. Reporting Unsafe Behavior

Avit renters and students witnessing any unsafe operations should notify Chief Pilot Roger Gal at 330-802-
3190 or RogerG@flyavit.com.

4. PREPAYMENT POLICY FOR FLIGHTS SCHEDULED OVER 4 HOURS

To ensure efficient aircraft scheduling and reduce billing issues, any flight expected to exceed 4.0 Hobbs hours

(round trip) requires prepayment prior to dispatch.

Policy Details:

= Prepayment will be based on the estimated flight time and current hourly rate for the assigned aircraft.

= A staff member or instructor will assist in estimating time based on route, performance, and aircraft

type.

= Any unused portion of the payment will be refunded to the original payment method within 3-5

business days after the flight is completed and actual time is verified.

= If the actual flight exceeds the prepayment, the balance must be paid before further scheduling.

This policy applies to all solo flights, student cross-countries, and commercial pilot flights expected to exceed

4.0 hours of total Hobbs time.

6

Revision 1.7 | 9/23/2025



5. AIRCRAFT AND PILOT CHECKOUT PROCEDURES

The ability to check out aircraft must be granted for each individual airplane make and model and for each
location. For solo use of aircraft, student must:

e Hold at least a private pilot certificate or proper endorsement from an Avit CFI.
e Must have a current flight review and current medical certificate.

e At a minimum, student or pilot must complete the checkout review process as outlined below and
demonstrate a sufficient level of knowledge.

CHECKOUT REVIEW PROCESS

1. Ground Review (1.0 hours)
a. Aircraft systems (specific to make/mode being flown)
Limitations, V-speeds, weight and balance, and performance planning
Fueling and dispatch procedures (specific to each location)
Emergency procedures (engine failure, electrical issues, off-airport landings, etc.)
Lost comms and diversion procedures
Local airspace nuances (e.g., towered vs. non-towered, nearby restricted areas)
Flight logging, squawk reporting, and aircraft return protocol
Review of school’s SOPs
2. Flight Checkout (2.0 Hours)
a. Normal and short-field takeoffs/landings
Steep turns
Slow flight
Power-off/on stalls
Simulated engine failure
Pattern operations
Use of avionics, GPS (if installed), and checklist use

S®m 0 o0 T

@0 o0T

Avit instructor will assess aircraft handling, situational awareness, decision-making, and emergency readiness.
If the instructor determines a student or pilot has sufficient level of skill and knowledge to operate the aircraft
solo, proper access will be granted via Paperless 141 for specific make, model, and location.

Schedules over four (4) hours will require approval from management prior to scheduling.

Pilots shall successfully complete the aircraft specific written exam and be reviewed by an Avit Flight Academy
Flight Instructor.

Flight in IMC requires an IFR rating and an IFR flight check out in the type of aircraft flown under actual or
simulated IFR.
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6. AIRCRAFT MAKE/MODEL MINIMUM REQUIREMENTS

Single Engine Fixed Gear Aircraft
200 Horsepower or Less:
= Airman’s Certificate (ASEL): Student, Private, Commercial, or ATP
Greater than 201 Horsepower:

= Airman’s Certificate (ASEL): Private, Commercial, or ATP
= Pilot Time: 75 hours, or 50 hours in make and model
* Instrument rating required for use without an instructor

* PICtime in aircraft with >201 horsepower: 5 hours, or 5 hours PIC in make and model, or
completion of an approved training program of not less than 5 hours.

Single Engine Retractable Gear 200 Horsepower or Less:

= Airman’s Certificate (ASEL): Private, Commercial, or ATP Pilot Time: 125 hours

* Instrument rating required for use without an instructor

* PICtime in complex aircraft: 10 hours, or 5 hours PIC in make and model, or completion of an
approved training program of not less than 5 hours

Multi-Engine Aircraft:

= Airman’s Certificate (AMEL): Instrument and Private, Commercial, or ATP

* Pilot Time: 250 hours, of which 50 must be in complex aircraft PIC time in piston multi-engine
aircraft: 25 hours, or 10 hours PIC in make and model, or completion of an approved training
program of not less than 10 hours

NOTE: Checkouts consist of the completion of a make/model exam, and a review of incorrect answers
with the CFI.

7. WEATHER MINIMUMS

Your safety is more important to us than having our aircraft back on time.

Solo, local VFR Flights: Ceiling must be 1,500" AGL and three miles visibility or better. Non-dual, cross- country
VFR flights: Ceiling must be 2,000” AGL and visibility 10 miles or better from the highest point En route and the
destination airport. The 2,000’ ceiling must be forecasted to remain so for two hours after the expected time of
arrival.

Night, IFR cross-country flights shall be approved by an Avit Flight Academy flight instructor. The PIC must be
instrument rated for night cross-country flights or have approval from an Avit Flight Academy flight instructor.

Flights planned to airports with a runway length of less than 3,000 feet shall be approved by an Avit Flight
Academy flight instructor.

No flights will be conducted when temperatures are below 15 degrees Fahrenheit.
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8. SCHEDULING AIRCRAFT

Student Pilots

All solo flights must be approved and supervised by an Avit Flight Academy Flight instructor. An Avit Flight
Academy flight instructor must dispatch all student cross country flights.

All pilots must have on file a current medical certificate.
Private & Commercial Pilots
All pilots are to keep their documents and financial accounts current or scheduling privileges may be withheld.

Aircraft scheduled for more than four (4) hours, or multi-day trips will require prior permission from Avit Flight
Academy.

All pilots must have on file a current medical certificate.

Schedules may be cancelled from time to time to accommodate a checkride.

Cancellation Policies

Schedule cancellations must be made 24 hours prior to scheduled flight time.

“No Shows” will be charged for one hour of the instructor’s time and one hour of aircraft rental time.

Any change in the aircraft flight schedule due to weather or mechanical difficulties must be reported
immediately to Avit Flight Academy. No cancellation fees will be applied under these circumstances.

9. EMERGENCIES AND ACCIDENTS

In case of an aircraft accident or incident or other emergency such as mechanical malfunction, unexpected
weather, delay or damage to the aircraft, the pilot in command shall notify Avit Flight Academy immediately
when safe to do so.

Aircraft overdue on the schedule will constitute an emergency.

In the event of an accident:

1. Call 911, provide immediately first aid for passengers and other injured people.

2. Secure aircraft and take necessary steps to limit further damage to aircraft.

3. Notify Avit Flight Academy as soon as possible. Call 330-335-1257 or 24-Hour
Service Phone at 330-241-2562
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10. TRANSIENT MAINTENANCE POLICY

At Avit Flight Academy we make every effort to keep our fleet of aircraft in excellent mechanical condition.
However, an occasional breakdown may occur while away from your airport of departure. The following policies
regarding the level of reimbursement for repairs while the aircraft is off-site will apply should a breakdown
occur.

In the event of a breakdown, notify Avit Flight Academy of the problem immediately. If no contact with
personnel is made, leave your name, aircraft number and telephone number where you can be contacted.

If no contact can be made and repair can be affected for Two Hundred Fifty Dollars ($250.00) or less, the Pilot
may authorize and make payment for the repairs, for which the Pilot shall be reimbursed by Avit Flight Academy
within five (5) business days of the presentation of the receipt and reason for the repair to Avit Flight Academy.
Under no circumstances shall the Pilot authorize repairs to the Aircraft more than Two Hundred Fifty Dollars
($250.00) without the prior approval of Avit Flight Academy.

Under no circumstances shall the Aircraft be flown by the Pilot without repair if to do so would violate any
federal, state, or local law or regulation or compromise the safety of the Pilot, his/her passengers, or the Aircraft.

Avit Flight Academy will not reimburse the Pilot for any overtime charges, call-out fees, or any other after-hour
charges made by the maintenance facility. Other expenses incurred by the Pilot as a result of a mechanical delay
such as rental cars, hotel rooms, meals, and airline fares, ferry flights, return flights, etc. will not be reimbursed.

All repairs must be made by properly licensed facilities and personnel.

11. NOTICE OF INSURANCE COVERAGE

Terms for All Customers:

Per Section 4561.25 of Ohio revised code, you (as a renter of aircraft) are hereby notified that you are insured
under a policy or policies of insurance provided by Avit Flight Academy and providing liability coverage to renters
of aircraft. Coverage per occurrence is in the following amounts:

= One Million dollars ($1,000,000) combined bodily injury and property damage liability.
* One Hundred Thousand dollars ($100,000) bodily injury liability per renter.
* One Hundred Thousand dollars ($100,000) bodily injury liability per passenger.

Students may be liable for a deductible of not less than $5,000 plus costs associated with loss of use.

Non-owned Aircraft Insurance (Non-Owned Aircraft Insurance Policy Information):

Non-owned aircraft insurance, commonly referred to as renters insurance, is strongly recommended by Avit
Flight Academy. FBO, airport, and flight school policies are designed to cover the FBO, Airport, or flight school,
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not the Pilot. If a Pilot does not carry an aircraft liability policy, the Pilot could be flying without any liability
insurance at all for property damage.

If the aircraft is damaged during a flight period, the Pilot may be responsible for that aircraft’s deductible and
loss of use of that aircraft for the period it is out of service.

The policies are available through Avemco, AOPA, and other providers. Generally, a policy will cost between
$300-51,000 per year, depending on coverage elected.

Basic insurance provides coverage for bodily injury and property damage for which you may be liable with limits
of $250,000/5500,000/$1,000,000 (excludes physical damage). Physical Damage provides coverage for physical
damage to non-owned aircraft for which you may be liable. This is usually an additional premium.

12. BILLING AND PAYMENT POLICIES

All billing is conducted through Paperless 141. All aircraft and instructors bill at increments of 1/10%™ hour. Each
aircraft is equipped with a Hobbs meter that accrues time while the aircraft engine is running. Instructors may
bill pre- and post-briefings in conjunction with flight lessons.

All payments are due immediately after services are rendered. A 1.5% penalty will be assessed after 30- days of
nonpayment. After 45 days (about one-and-a-half months) of delinquency, accounts will be turned over to
collections. Customers of delinquent accounts will be required to participate in the pre-payment plan for future
lessons.

Students who add funds to their account using a credit or debit card and later request a refund of unused funds
may be subject to a 4% processing fee. This fee is applied to cover the non-refundable transaction fees charged
by our credit card processor.

Avit Flight Academy does not charge application fees, monthly fees, dues, or require lump deposits for training.
Types of Instruction:

» Basic Instruction - Applies to Student Pilots (non-private), Aircraft Checkouts and Flight Reviews,
Complex/High Performance Endorsements.

= Advanced Instruction - Applies to Instrument Ratings, Commercial Certificate, ATP, and Multi-engine
aircraft.

See current rate sheet for hourly pricing for instruction and aircraft use.
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APPENDIX A: PORTAGE COUNTY AIRPORT (POV) OPERATING PROCEDURES

This appendix outlines specific procedures for Avit Flight Academy operations based at Portage County Airport
(POV). All instructors and students operating at this location are expected to adhere to the following
guidelines to ensure safety, consistency, and professionalism.

1. Fixed Base Operator (FBO) Procedures

Aircraft shall be parked in the designated spaces farthest from the FBO building, as the closest spaces are
reserved for emergency medical personnel.

The FBO doors will be open daily from 0800 to 1600 local time.

Only Avit instructors assigned to Portage County Airport will be issued keys for FBO access.

The FBO is a public-use facility; all personnel must conduct themselves in a respectful and courteous manner.
Access to the aircraft ramp must be made through the interior FBO door.

2. Avit Flight Academy office at POV

The Avit office is located within the FBO and marked with an Avit Flight Academy sign.

Access is secured by a combination lock.

The office contains aircraft boxes, keys, oil, ladders, a student study area, whiteboards, and a computer.

When conducting ground school sessions, instructors must ensure the door is closed to avoid disturbing
others in the FBO.

3. Hangar Procedures
The hangar combination lock is located at the center door and uses code “235”.

Only certified flight instructors (CFIs) are authorized to access the hangar gate. CFls should park only on the
north side of the hangar.

The first CFl scheduled for each aircraft is responsible for moving the aircraft from the hangar to the ramp. The
last CFl using the aircraft for the day is responsible for returning it to the hangar.

Between flights, aircraft are to be staged on the ramp area located west of the FBO.
All aircraft must be secured in the hangar each night.

4. Fueling Procedures

A self-serve fuel station is available on the ramp west of the FBO.

Fuel cards are located with the aircraft keys; use the card labeled for Portage County.

Aircraft must not be left unattended at the fuel station after fueling is complete.
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5. Instructor and Student Requirements

Instructors must be fully familiar with Portage County Airport operations before scheduling or conducting
training with students at this location.

Students training at KPOV must receive a comprehensive briefing on local procedures prior to any solo flights.

Students wishing to operate at KPOV with an Avit instructor based elsewhere must complete both a flight and
ground checkout to ensure understanding of local procedures and operations.
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NOTES
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Avit Flight Academy
Standard Operating Procedures

Student /Pilot Sign-Off

l, (student/pilot) acknowledge that | have read, understand, and agree to Avit
Flight Academy’s Rental Agreement and Standard Operating Procedures.

(Sign)

(Date)
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